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Immersion – Series II – Training Template Directions
	TY 2015 (incl. using TaxWise 2014)	8/17/2015

As detailed in the Series II Immersion notes, six templates are used during the lessons.  Note that the TY 2015 templates and lessons have changed from the TY 2014 templates and lessons.  The most significant change is the replacement of Kent from Pub 4491-W with Kerry from the NTTC Workbook – Tax Year 2015.
The six new Series II training templates will be pushed out to all subscribers.   They will be pushed out twice.  First, in TaxWise 2014 so districts that wish to start training with the prior year software will have the templates.  Second, the templates will be pushed out after TaxWise 2015 is released (late November or early December).  So, it is likely that you will not need to create these templates
Just in case, this document provides directions on creating the Series II training templates (to be called Ser II Training 1 through Ser II Training 6).  Again, consider the EFIN in which the templates are created – for further subscribers or the EFINs that will be used in training.
Some states have centralized receipt of the National Template with the TCS or ADS; in some states, each EFIN is subscribed to the National Template.  Confer with your TCS or ADS to ascertain your situation as preferences are set when the software is ordered and cannot be changed.  
Note:  TW can accommodate up to 100 unique training users (the middle two digits of SSN starting with 00 through 99).  Again, it depends on how the EFINs subscribed to templates as to whether training templates will need to be created in each EFIN or whether they can be set up in one EFIN and pushed out to other EFINs.
Notes:  If the form is on the Tree, use it; if not Add it
Click Save Return to auto-populate employer data after entering EIN
	Click Save Return at the end of each form and clear the red with Ctrl+Spacebar as appropriate
A. Start with the NTC National Template __-__-2015 (11-28-2014 for TW2014) – you cannot edit this template, but can create a new template based on the National or Master Template; 
B. Note: If creating these training templates for publishing to other EFINs, skip this step and use the NTC National Template __-__-2015 (11-28-2014 for TW2014) as the base training templates in steps C through G.
Create a NEW template called Base Training basing it on the National or Master Template
Click to edit Base Training
Enter the EFIN / SIDN information per OneSupport Help Center >Tax Training >TWO Immersion TrainingTWO > Template Set Up Instructions
C. Start New Ser II Training 1, based on Base Training template
Click to edit Ser II Training 1
Enter the following – DO NOT ENTER the primary Taxpayer’s SSN
MIS (Main Info Sheet):
TP Name:  		KEVIN R KERRY
SP Name:  		MARY B BRAGG  		SSN: 332-00-0000
Address line 2:	% KEVIN KERRY 
Address: 		8705 Somersby Way, {your} Zip
Tel:  		259-555-0000
DOB:  		TP 07/28/1942		SP 01/15/1952 (note years differ from NTTC Wkbk for TW 2014)
Occupation:  	TP CLERK		SP DECEASED
DOD SP:				12/12/2014	
Return filed by:  	check surviving spouse box
Filing Status:		MFJ
State Information: 	{your state}
TP Pin:  12345;	Date: 04/15/2015; 	check authorize box
Save and close Training 1
D. Create NEW Ser II Training 2, based on Base Training template
Click to edit Ser II Training 2
MIS:  (errors from NTTC Workbook intended)
	Name TP:   KEVIN 	R	KERRY
		SP:  MARY	R	{no last name}		SSN: 332-00-0000
	Address: 8750 SOMERSBY WAY		 Your ZIP
	DOB: 		TP:	06/28/1942	SP:	01/15/1952
	Occupation:  	TP: CLERK		SP:	TYPIST
	Dependents:
	TERRI			05/08/2010	334-00-0000	Grandchild	12	1
	YVONNE KERRY	03/13/1992	334-00-0000	Son		12	1
	PENNY 		03/17/1950	330-00-0000	Sister		12	
Save and close Training T2
E. Create NEW Ser II Training 3, based on Ser II Training 1
Click to edit Ser II Training 3
Add in MIS: 
 – Filing status: MFJ
 – Dependents:
	TERRI THOMAS	05/18/2010	334-00-0000	Grandchild	12	3 
	YVONNE KERRY	03/13/1992	333-00-0000	Daughter	12	1
	PENNY BRAGG	03/17/1950	330-00-0000	Sister		12	3
W2:
Top:  			check SP; 	check same address; 	check FIT verified
EIN: 			25-6000000 {Click Save Return to auto-populate employer data}
Employer Name: 	PETROLEUM OIL & GAS
Employer Address: 	624 KASPER DR 	Zip: 46204
Box 1 wages: 		$32,283
Box 2 FIT: 		$1,228
Box 12:  		D $2,720
			DD $4,252
Box 13:  		Check Retirement box
Box 15:  		{your state}; {your state fictitious ID}
Box 17: 		$936
Save and close Ser II Training 3
F. Create NEW Ser II Training 4, based on Ser II Training 3
Click to edit Ser II Training 4
W2:
Top:  			check TP; 	check same address; 	check FIT verified
EIN: 			25-5000000 {Click Save Return to auto-populate employer data}
Employer Name: 	JEFFERSON COUNTRY SCHOOL DISTRICT
Employer Address: 	12210 ROBIN ROAD 	Zip: 46204
Box 1 wages: 		$9,456
Box 2 FIT:		$946
Box 12:		DD $565
Box 13:		check Retirement Plan
Bo 15:			{your state}; {your state fictitious ID}
Box 17:		$575
W2:
Top:  			check SP; 	check same address; 	
EIN: 			26-5000000 {Click Save Return to auto-populate employer data}
Employer Name: 	BOARD OF ELECTIONS
Employer Address: 	135 VICTORY LANE 	Zip: 46204
Box 1 wages: 		$1,500
Box 15:  		{your state}; {your state fictitious ID}
1040 Pg 1:
	SIT refund:  check No
Save and close Ser II Training 4
G. Create NEW Ser II Training 5, based on Ser II Training 3
Click to edit Ser II Training 5
1099R:
	Top: 	check TP; 	same address
	Payer: 26-2000000; 	PEOPLES TRUST CO; 	PO BOX 254; 		zip 46204	
	Box 1: $626; 	Box 2: $626; 	Box 7: code 1 check IRA box
1099R:
	Top: 	check TP; 	check same address
	Payer: 26-4000000; 	ALPINE PENSION FUND; 	7568 PEACHTREE ST; 	zip 46204
Box 1:$ 12743; check taxable amount not determined box
Box 4: $637	
Box 7: code 7; 	
Box 9b: $5,870
Simplified worksheet: 
Line 1: $5,870;	 
Line2: check 66-70, check annuity started after 11/18/96; 	
Line 4: 12; 	
Line 5: $335
Save and close Ser II Training 5
H. Create NEW Ser II Training 6, based on Ser II Training 4
Click to edit Ser II Training 6
Sch C Pg 1:
Top:  check SP; 	A: TYPING;		B: 561410; 	E: 8705 SOMERSBY WAY {Your ZIP}; F: check Cash; 	G: check YES; 	I: check NO
Line 1: link to scratch pad: 
Description: TYPING REVENUE; 	Type: OTHER RECEIPTS	 $982
Sch C Pg 2:
	Part IV: Line 43: 01/02/2006
		Line 44: 	a: 1,738 miles;    c:  5225;   	
Check to calc mileage at std rate of $57.5 ($.56 for Ty 2014)
		Line 45: YES; 	Line 46: YES; 	Line 47a: YES; 	Line 47b: YES
	Part V:  PAPER 	$49
		TONER 	$68
1099 MISC under Sch C:
	Top:  check SP
	Payer: 26-0000000	HEARTFELT MEDICAL CENTER;    874 WELLNESS RD;    46204
	Box 7:  $674
W2 for Jefferson County: 
At top:  take calc off line 16, state wages {save return}
Box 16: change to $9,000
Dividend Statement:
	Add:  PORTFOLIO INV; ord div: $108; qual div: $108; Cap gn dist: $7
Interest Statement:
	Add:  PORTFOLIO INV;  Box 1: $79; State adjust: “+” and 191; NAEOB: “E” and 191
	Add:  PORTFOLIO INV;  Box 1: $693; State adjust: “-” and 693
Sch A, Line 23:  
Add: PORTFOLIO INV FEE and $45
1116:
	Top of form, add $4
Cap Gn Wkt:
	Desc			1099	Bot		Sold		Price	Cost	Code	Adj
	100 RUST		E  	11/01/1998	05/25/2014	$1,700	$3,200	
	150 RIO MOTOR	E	07/15/2008	06/28/2014	$10,648	$9,548
	15 MIDGET		E	02/28/2007	12/02/2014	$2,122	$1,231
	55 DOORS		E	10/01/2009	11/25/2014	$5,600	$5,550
	75 YOURS-MINE	E	09/01/2007	10/20/2014	$3,000	$3,750
	63 BAGELS		E	08/01/2002	01/03/2014	$1,400	$1,575
Sch D Pg 1:
[bookmark: _GoBack]	Line 14:  add loss carryover of $450
Save and close Ser II Training 6
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