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	Needs
	Wingman
	Notes

	I Preparation – see Preparation Guide
	
	
	

	II Objectives
	
	
	

	1. Introduction to ACA
	
	
	

	2. How to complete ACA section of Intake Form
	
	
	Write in names of dependents on p. 3 of intake form for reviewer

	3. Introduction to ACA Wkt and ACA tax forms
	
	
	

	4. Basic entry into ACA Wkt
	
	
	

	III Instruction – Core
	
	
	Class to become familiar with resource materials and meaning of terms

	1. Review read-ahead 
	
	Project per instructor
	

	2. Briefly visit forms:  ACA Wkt, 8962 (market policy) and 8965 (exemptions)
	TWO
	Project per instructor
	Purpose is simple awareness of how the forms are laid out

	3. Have coverage or have an exemption or pay a penalty 
	
	
	For each return, need to answer this basic question for each person listed on the return

	4. Review definitions:
	
	
	

	a. [Tax] family - Form 8962 (PTC)
	4491 p. 3-18
	Project per instructor
	TP, Spouse, dependents that ARE claimed

	b. Tax Household - Form 8965 (Exm), incl. for SRP
	4491 p. 3-22
	Project per instructor
	TP, Spouse, dependents that can be claimed

	c. MEC
	4491 p. 3-20
	Project per instructor
	· Review list of MEC in 4012
· MEC for 1 day in the month satisfies MEC for the whole month

	1) W-2 code DD?
	
	
	Qualifies as MEC; does it cover spouse? dependents?

	2) Medicare Pt A / Medicare Advantage?
	
	
	Most, but not all, seniors have Medicare A and B

	3) Medicaid, CHIP, VA, other gov’t plan?
	
	
	

	4) Individual market policy?
	
	
	Do not confuse individual market with “marketplace”

	5) Marketplace policy?
	
	
	Also called the Exchange

	5. ACA Wkt is starting point for all returns (TW2015)
	
	
	If using TW2014, go through ACA Wkt as it appears

	a. Note questions at top of form that apply to the return 
	TWO
ACA Wkt
	
	Checking Mkt adds 8962 to Tree; 
Checking Exm adds 8965 to Tree; 

	b. Note questions for each person on the return
	
	
	Read each carefully
Checking the 3rd box or a month calculates SRP

	c. Note TW carries 6 or more individuals from MIS
	
	
	

	d. Can add after 6th person
	
	Demonstrate adding a person
	To add dependent that could be claimed but is not claimed

	6. Does return need an exemption? (F 8965)
	TWO 8965
	Project per instructor
	If no coverage, then need an exemption to avoid SRP
Will cover in later lesson

	7. Market Policy - PTC / APTC
	TWO 8962
	Project per instructor
	

	a. PTC is one subsidy; some individuals get more subsidies administered through the Mkt (e.g. cost-sharing reductions)
	
	
	Mkt does the verification.
The tax return will confirm the income level, whether the TP is entitled to the PTC and the amount thereof

	8. Instill good habits to make sure all questions asked / answered
	
	
	Notate answers on intake form – not just a check mark

	IV Scenario: full coverage, not Mkt – Core
	
	Assign Ser II Training 3
	

	1. Class to close active return and start new Kerry 087-XX-xxxx
	
	Close active return and start new Kerry return 087-XX-xxxx
	First scenario is a deviation from the workbook – assume Yvonne & Terri have an individual market policy all year (not Marketplace)

	2. Class to interview instructor (sitting in for TP) to get answers 
	13614-C
	
	Class to practice asking questions 

	a. Class can mark their Intake form with the interview note information in pencil or on another piece of paper
	
	
	Kevin & Penny – Medicare all year
Mary – employer coverage until death
Yvonne & Terri – private policy all year

	b. What is special about Mary?
	
	
	Died in December

	c. Does she need coverage in December?
	4491
	
	No – month of birth or death is considered having MEC

	3. Does anyone need an exemption?
	
	
	No – all have full-year coverage

	4. Class to go to ACA Wkt in TWO
	TWO ACA Wkt
	Project per instructor
	Note TW has written in names as per Main Info (TP, SP, Deps)
Work through each person on the return
If had dependent that is not claimed, write in on available input line

	a. How to answer first two questions on ACA Wkt? (TW2015)
	
	
	No Mkt policy; No Mkt exemption

	b. Check the full-year coverage box for each Kevin, Mary, Terri, Yvonne and Penny
	TWO
	Project ACA Wkt
	

	c. Anything else to do on ACA Wkt?
	TWO
	
	No

	d. Any month boxes to check?
	TWO
	
	NO – full-year coverage for all

	5. Class to look at 1040 P. 2 line 61
	TWO
	Project per instructor
	

	a. Full-year coverage box checked
	
	
	TW will check only if all person listed on the return have “full” checked on ACA Wkt

	V Scenario: SRP – Core
	
	Still in 087-XX-xxxx
	

	1. Assume that Yvonne and Terri had no coverage and no exemption
	
	
	Explain that “no exemption” is assumed for this example
Normally, need to run through exemptions to see if one applies

	2. Class to determine what needs to be done on ACA Wkt
	
	
	“No coverage – no exemption all year” for Yvonne and Terri
“None” in TW2014

	3. Class to review entire ACA wkt, which TW will have completed
	TWO
	Project per instructor
	Note TW knows kids are < 18

	a. Note if a dependent had income and a filing requirement, their MAGI needs to be entered
	TWO ACA Wkt 
	Project per instructor
	

	b. What is Kevin's SRP?
	TWO 
	Project per instructor
	

	4. Confirm TW has taken SRP to 1040 pg 2 Line
	TWO 1040 pg 2 
	Project Line 61 per instructor
	

	VI Scenario: Exm – Core
	
	Still in 087-XX-xxxx
	

	1. Refer to 1095-A in workbook – class to determine if exemption applies for January and February
	4012 Exemption chart
	
	Short-gap code B

	2. Class to check boxes on ACA Wkt based on Workbook notes and 1095-A (p. 130 of the workbook)
	TWO
NTTC Wkbk
	Project per instructor
	Change Yvonne and Terri – no longer full year coverage, need an exemption

	3. Class to note whether any month needs to be checked
	
	
	NO!  Everyone has coverage or exemption for all months

	4. When exemption claimed, must complete 8965
	
	
	8965 will be covered in lesson 19

	5. When Mkt policy, must complete 8962 if there is APTC; should complete for all others in case they get PTC
	
	
	8962 will be covered in lesson 19

	VII State Return
	
	
	

	1. Discuss any impact on state return
	TWO
	Project state forms per instructor
	

	VIII Summarize lesson
	
	
	

	1. Notate answers on intake form
	
	
	

	2. ~90% of clients will have full-year coverage
	
	
	National figures

	3. ~5% will have a SRP – that’s the 2014 figure; 2015 should be less as get used to law
	
	
	2014 data shows there were errors in completing returns
E.g. “full” on Line 61 AND a SRP on the same return

	4. ~20% claimed PTC, with ~10% getting APTC
	
	
	

	IX Evaluation
	
	
	

	1. Observation of individual performance
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