	Series II Returning Counselor Immersion Training Instructional Schedule	8/17/2015
	Lesson
	Start
	Minutes
	Description

	NOTE: Time estimates may not be long enough to cover all the material in each lesson. Instructors should tailor the topics covered and the lessons to the needs of their students and district.

	Day One 9:00- 5:00

	Student pre-read:
	Review Pub 4012 and 2015 changes to it
Review Pub 4491 with emphasis on ACA

	Instructor preparation:
	TWO login instructions printed and ready to pass out
Form 13614-C for each participant (students should already have IRS training materials and NTTC workbook)
Lessons below are an example of a schedule - revise as appropriate for your district and students

	
	9:00
	10
	Welcome & opening remarks – introductions

	
	9:10
	30
	Volunteer/site Policies and Procedures – NTTC slide presentation

	
	9:40
	10
	Q/A session on course introduction; training schedule

	
	9:50
	20
	What’s new in TaxWise and Tax Law (NTTC slide decks 40 and 41)

	
	10:20
	20
	Screening & Interviewing – Review changes to the intake form for 2015, discuss due diligence

	
	10:40
	15
	Break

	
	10:55
	65
	Filing Status & Exemptions – NTTC Workbook Exercises #1 - #22 (students to use own resources, esp. tri-fold – hold answers to the end)

	
	12:00
	45
	Lunch

	# 9
	12:45
	60
	ACA Part I – refresher of terminology, MEC for 2015, new 13614-C section to be completed by counselors, core scenarios

	# 10
	1:45
	20
	Income Part II: 1099-OID, foreign items – FATCA, seller-financed mortgage interest, nondividend distributions, rents & royalties

	
	2:05
	15
	Income – Business – discussion of scope manual limitations

	#A
	2:20
	15
	Using Electronic Resources (optional)

	
	2:35
	15
	Break 

	
	2:50
	115
	Practice Session – completion of assigned practice returns from NTTC Workbook

	
	4:45
	15
	Reminder of homework assignment: Exercises & Reading for Day Two – see below

	Day Two 9:00 – 5:00

	Student pre-read:
	Pubs 4012 and 4491: re-read ACA sections
NTTC Workbook: Quizzes

	Instructor preparation:
	Be prepared with quiz answers

	
	9:00
	40
	Homework – questions re: reading assignment; check answers to quizzes

	# 18
	9:40
	45
	Capital Gains – summarizing transactions for input, attaching details, K-1 forms, sale of main home

	
	10:25
	15
	Break

	# 11
	10:40
	30
	Income – Retirement – Social Security: lump-sum social security, box 7 other codes, simplified method refresher (Bogart tool), IRA with basis Form 8606, OPM and PSO retirees

	# 14
	11:10
	30
	State tax refunds – emphasize unused nonrefundable credits, refunds of other previously deducted items; long-term care benefits, 1099Q – ESA/QTP distributions, 1099QA ABLE distributions, Medicaid waiver payments; gambling income – same-session losses

	# 15
	11:40
	20
	Adjustments to Income: nondeductible IRA contributions; tuition & fees deduction (if extended)

	
	12:00
	45
	Lunch

	# 17
	12:45
	20
	Itemized Deductions Part II: home mortgage interest limitations; PMI (if extended); noncash contributions; misc deductions 2% and non-2% (incl legal fees)

	# 19
	1:05
	15
	Non-refundable Credits: FTC limitations; CTC – dependent with ITIN

	# 20
	1:20
	30
	Other Taxes: S-E tax exception, unreported tips, premature distribution surtax, failure to take RMD surtax request waiver of surtax, first-time homebuyer credit full repayment – divorce, death, repayment limited by gain on sale

	#21
	1:50
	40
	ACA Part II – cover in full and emphasize exemptions (esp. marketplace affordability worksheet), identification of shared policies or alternative calculation potential, use of MFS as an alternative (must consider whole return, e.g. EIC)

	
	2:30
	15
	Break

	#21 cont.
	2:45
	60
	ACA Part II – cover in full and emphasize exemptions (esp. marketplace affordability worksheet), identification of shared policies or alternative calculation potential, use of MFS as an alternative (must consider whole return, e.g. EIC)

	3:45 – 5:00
	75
	[bookmark: _GoBack]Practice session – completion of assigned practice returns from NTTC Workbook

	Day Three 9:00 – 12:00

	Student pre-read:
	NTTC Workbook:  ACA Exercises 
State manual, if any

	Instructor preparation:
	Prepare to review exercise answers

	
	9.00
	90
	Homework – questions re: reading assignment, check answers to exercises and practice ACA affordability worksheet, TW input, etc.

	# 22
	10:30
	25
	Payments, Refundable Credits, Refund:  emphasize education benefits, finalizing the return, quality review

	
	10:55
	15
	Break

	# 23
	11:10
	30
	Finalizing State Return: emphasize new or comprehensive state matters

	11:40 – 12:00
	20
	Final comments or questions
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