 (
Lesson 
3
 
-
 
Filing
 
Status & 
Requirements
 
Part I
Time:
 
40
 
minutes
) (
IMMERSION
 
TRAINING Series 
II
) (
8
/
1
7
/2015
)
	Content
	Needs
	Wingman
	Notes

	I Preparation – see Preparation Guide
	
	
	

	II Objectives
	
	
	

	1. Introduction of 5 filing statuses w/ emphasis on Single & MFJ
	4491
	
	

	2. [bookmark: _GoBack]To be able to determine the most beneficial filing status allowed for the taxpayer
	
	
	

	3. Use the 13614-C and relevant interview questions to discern correct Filing Status & Requirements
	13614-C
	
	

	4. Pass out the QC/QR Tri-Fold (can be used for QW and HoH)
	
	
	Emphasize to class that instruction will build on the use of this resource in later lessons

	III Filing Status:
	
	Assign base training template
	

	1. Instruct class to Open Kerry return 064-XX-xxxx from their return list
	TWO
	Open existing Kerry 064-XX-xxxx
	

	2. Review w/ class the set of five (5) filing status
	TWO
	Project Main Info
	

	a. Highlight the first two - Single & MFJ as the target of this lesson
	TWO
	Project Main Info
	Note: a majority of clients who come in file under either Single or MFJ

	b. Refer class to 4012 pages & review w/ them
	4012
	Project 4012 page B-1 per instructor
	Note: Remind the class that Lesson 7 will cover HOH, MFS & Widow(er)

	IV Filing Requirements:
	
	
	

	1. Ask class WHO MUST FILE? Where in the 4012 do we find this information?
	4012
	Project p A-1 to A-3 per instructor
	Class to find the section; project only after class finds it

	a. Direct class to 13614-C for information that is critical to making this decision; also, direct class to 4012 Tab A
	4012
	Project 13614-C on page 15 as needed
	

	b. What role does each of the following play in determining filing status?
	4012
	Project sections of Tab A per instructor
	

	1) Marital status? – How is it determined?
	4491, p. 34
	
	Married under the laws of any state or country.
Taxpayers who are not certain they are in a common law marriage are OOS for Tax-Aide;
Instructor should know the rules of their state

	2) Gross & Taxable Income?
	
	
	

	3) Dependents?
	
	
	

	4) Age?
	
	
	

	c. What other situations impact this decision?
	4012
	Project Chart C from 4012 p A-3
	

	d. Instruct class to select SINGLE status and look at 1040 pg. 2; then change to MFJ and 1040 pg. 2
	TWO
	
	Observe changes on 1040 pg. 2 - Standard Deduction & exemptions

	2. Who SHOULD FILE?
	4012
	Project Chart D from 4012 p A-3
	

	a. emphasize the distinction between MUST & SHOULD
	
	
	Filing $1 returns (other income) permitted to diminish identity theft

	b. Ask "What thread runs through this list?"; encourage discussion
	
	
	Note: Always emphasize the importance of using their resources such as Pub 4012

	V Practice Exercise
	
	
	

	1. TWO timed out
	TWO
	Demonstrate logging back in process for those who need help
	Note: explain TWO timeout and how to log back in

	2. Continue in Kerry return 064-XX-xxxx started above
	NTTC Wkbk
	Open Kerry 064-XX-xxxx if timed out
	

	3. Instruct class to complete the Main Info page using the 13614-C thru FILING STATUS ONLY
	TWO 
NTTC Wkbk
	Fill in Main Info page and project after class has completed the exercise
	

	4. Class to review and discuss how to enter names
	4012
	
	Refer to pp C-16 - C-17

	VI State Return, if any
	
	
	

	1. Instruct class to shadow as each page of the State return is opened to illustrate transfer of data
	TWO
	Project each state form per instructor
	Students are to shadow instructor as forms are reviewed

	2. Point out any 'unusual' transfers
	
	
	

	VII Summarize Lesson
	
	
	

	1. Review w/ class that marital status as of 12/31 is what counts
	
	
	

	2. Have class name reasons to file - if required
	
	
	This is a good time to instruct class on informing TPs, who do not need to file, that they may choose to do so for ID Theft reasons

	VIII Evaluation of lesson
	
	
	

	1. Students should be able to start a return and select a filing status of Single and/or MFJ
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