SIX-DAY TWO IMMERSION INSTRUCTIONAL SCHEDULE – Series I

	
	START
	SUBJECT

	 Day One –

e.g., Jan. 4th
	9 a.m.
	 Welcome & Opening Remarks – Introductions



	
	9.10
	Q/A session on: Self-Study assignment; Course Introduction; training schedule

	LESSON 1
	9:30
	Orientation to TaxWise - Log-in procedures; start a return; Walk Thru of TWO (MIS to QR); Highlight use of resources-4012, Pub. 17, AARP In-Scope, Pub. 4491 (if used), Tri-fold, etc 

	LESSON 2
	9:50
	Screening & Interviewing (Getting Started; mock interviews; use of Intake Form)

	
	10.50
	 Break

	LESSON 3
	11:00
	Filing Requirements & Filing Status – Part 

	LESSON 4
	11:40
	Exemptions & Dependents - Part I 

	
	12.30 p.m.
	 Lunch 

	LESSON 5
	1.15
	 Income – W-2 Part I; Interest/Dividends, SS, 1099-R, Unemployment; Rental Income - cash

	LESSON 6
	2:15
	 Self-Employment – 1099 Misc & SCH C  PART I

	
	3.15
	 Break 

	
	3.25
	 Practice Session  (emphasis on use of resource material & navigating TWO)

	
	4.55
	 Self-Study assignment: Exercises & Reading 

	
	
	

	Day Two – 

e.g., Jan 5th
	9 a.m. to

     1 p.m.
	Practice Lab session: This is a classroom setting w/ MENTORS/INSTRUCTORS available to assist students one-on-one.

	
	
	

	Day Three - 

e.g., Jan. 8th
	9 a.m.
	 Self-Study – Questions re: reading assignment; Check answers to exercises;

	LESSON 7
	9:15
	Filing Requirements & Filing Status Part II; [emphasis – HOH, MFS, Widow]

	LESSON 8
	10:00
	Exemptions & Dependents Part II

	
	10.30
	Break

	LESSON 8 cont.
	10:40
	Exemptions & Dependents Part II continued

	LESSON 9
	11:00
	Income Part II; W-2, Interest/Div.,(inc. Rental, K-1), SS, 1099-R; RRB 

	
	12:00 p.m.
	Lunch

	LESSON 10
	12:30
	SCH C Part II

	LESSON 11
	1:20
	Capital Gain/Loss Part I 

	
	2:00
	Break

	LESSON 12
	2.10
	Other Income – Unemployment Comp, Alimony, Gambling, Jury Duty, State Tax Refund; Long-Term Care Benefits

	LESSON 13
	3.00
	Adjustments to Income

	LESSON 14
	3.35
	Standard or Itemized Deductions - Part I;

	
	4:10
	Practice Session 

	
	5.00
	Self-Study assignments: Exercises & Reading

	
	
	


	
	START
	SUBJECT

	
	
	

	 DAY Four –

e.g., Jan. 10th 
	9 a.m. to

     1 p.m.
	Practice Lab session: This is a classroom setting w/ MENTORS/INSTRUCTORS available to assist students one-on-one.

	
	
	

	 Day Five – 

e.g., Jan. 12
	9.00
	 Self-Study-Check Answers; Q/A Re: reading assignment

	LESSON 15
	9:30
	Itemized Deductions Part II

	LESSON 16
	10:30
	Capital Gain/Loss Part II

	LESSON 17
	11:30
	Non-refundable Credits - Misc Credits; Retirement Savings Contrib.; Child & Dep. Care; Education Credits & comparison w/ Tuition/Fees Deduction; Earned Income Credit (EIC ); Child Tax-Credit; First-Time Homebuyer Credit Repayment

	
	12.00 p.m.
	Lunch

	LESSON 18
	12:45
	Other Taxes

	LESSON 19
	1.45
	Payments -  Income W/Held; Est. Tax Payments & amounts applied to following yr; finalizing the return & Quality Review

	LESSON 20
	2.30
	Preparing the State Return; Practice Exercise w/ state return emphasized (State Resource Guide)

	
	3.30
	 Break 

	
	3:45
	Practice Exercise to include State Return

	
	4.45
	Closing/Self-Study assignments – Exercises: 

	
	
	

	
	
	

	Day Six –

e.g., Jan 14
	9 a.m. to

     1 p.m.
	Practice Lab session: This is a classroom setting w/ MENTORS/INSTRUCTORS available to assist students one-on-one.

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	



In planning your lesson, please keep in mind the following:


Know what I want them to learn;


What am I going to do that enhances the learning process for the students;


What am I going to have the students do that ensures learning; and


How will I and they know that the learning objectives have been achieved.
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